
  

 

Recording Your Milestones Through  

the MBO Platform  

 

Log into the MBO Platform   
Click here to access the MBO Platform and use your MBO username and password to log in. Your MBO Platform dashboard 

appears.   

Submit Your Milestones 
1. In the “Active Projects” area, find the appropriate project.  

2. Hover over the three vertical dots on the right side of that project’s panel, then click on “Manage 

Milestones.” The My Milestones page appears with a list of available milestones. 

 NOTE: If you work on more than one project during a week, each project is listed on a separate line. You must 

submit milestones for each project separately.  

 

3. Click on the row with the appropriate milestone. The “Submit Milestone” form appears.  

 

4. Enter the actual milestone completion date into the “Due Date” field and then enter or update the 

amount (if an adjustment is needed). You may also add a description of the milestone in the 

“Employee Comment” box. This description will be visible with your payment details in your MBO 

Portal.  

 NOTE: Completion dates that are in the future will not be accepted for submission.  

 NOTE: If the completion date of your milestone falls outside the dates in the “Date Range” field, or if you are 

unable to adjust the amount and need to, contact the MBO Talent Experience and Support Team at 703-793-

6200 or talentsupport@mbopartners.com.   

http://platform.mbopartners.com/
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